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MEMORANDUM FOR: Acting Chief, Rsgulations Control Staff

SORJECT : Device to Maintain Regulatory Sets on a
Current Basis

l. At your requast, I have prepared and attach hereto a
suggested ingtruction sheet of & type vhich we might utilize
for new issuances; this Sheet (Sheet No. 2) trensmits a hypo-
thetionl regulation. The primary objective, you will recall,
is to produce a device whereby users can meintain sets cof regu-
latory meterial on & current besis and know thet their sets
are current. The basic principle, vhich pertmps can be utilized
in different ways, is t0 permanently retain sheets which record
¢very physical addition, deletion, and pen and ink change and
individually identify every issuance page and trmce it to an
instruction sheet. The principle is embodied in one form or
another in many loose leaf regulatory systems including the
Standardized Regulations cof the Department of State, other
military and Govermment regulations and regulations published
by Commerce Clearing House, Buresu of National Affairs and
other private publishing concerns.

2. In preparing the suggested Instruction Sheet it developed
that it would first be necessary to issue & more general in-
struction sheet announcing the establisiment of the instruction
sheet system. This im turn involved scme statement of background
and history. In effect, what I have prepared is s Sheet No. 1
which is in the nature of & "How to Use These Regulations”
explamation of a type which generally appears st the front of
the first volume of any newly established loose leaf regulation
system. It is fairly long, but in view of its importance and
the details 1t includes, I think not too long.

3. In addition to the above, Sheet No. 1 includes & mmber
of items designed to simplify and shorten fasuances by elimipating
from them informetion concerning the issuance itself; such informe-
tion would be included in the Instruction Sheet instead (see paragraph
S of Instruction Sheet No. 1). Sheet No. 1 also includes some
suggestions to eliminate scme of our problems both of filing,
rescinding and drafting. For exasple, the Sheet states that
sarly-expiration-date notices, which are in the nature of anmmoancements
only, would not be filed, indexed or sccompanied by Instructicn
Bheets. Thus the time used by your Staff in getting these thingas
rescinded and removed will be reduced and preparstion of them should
be simpler and quicker. Also Handbooks, while they would contimue
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to be prepared, approved and issued as heretofore and will
be sceompanied by an Instruction Sheet, would not be included
in subseguent indices or filed with the regulations and notices.

k. ‘The reswlt of Sheet Fo. 1 would be to provide for the
futura. It does not sttempt to issue inatructions or lists
concerning present ilsgumnces which would emable users to check
current sets. Sheets of that nature could be prepared and
issued as time permits. Thay could attedk the problem of
present issuances plecemssl, say, 8 different Shest for eech
mmber series of existing issuances.

5. Although the central ides of the Imstruction Sheet is
the elsment basic to the objective of current mintenance and
the suggesied Sheet No. 1, I think, embodies it in a satisfectory
way, obviously there are maxny points dealt with in the Eheet
which could be handled or stated differently. I will be glad
to assist vith any changes you may Teel secessary or desimble.
Also, at some stage, the DD/P will have to be consulted. What
15 needed, in my opinion, is to work out the wrinkles {including
with & DD/P representative and, presumadly , €X-
plain the nesd for this to the ID/S and DD/P, request their
approwl, and issue it.

6. let's talk this over at your convenience, after you have
been able to get imto it.

2814,

q 29149
Asgistant Qenernl mpel
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